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Ethics aDd Managcrnent Rcsponsibililics of Slale F)npk)yccs

TO:

F'ROM:

SUBJF]CT:

Thc fal l . fcach year is a good t imc to remind ourselvcs ofthe responsibi l ir ies thar arc inherenl wrthour posrtrons as employees ofThe [Jniversity of.fexas al Dallas and the State of.l.exas. .fhesc
rosponsibi l i l ies includc:

Compliancc u i lh al l  applicahle laus and re8urarrrrns.
and r{ i th lhe lcnns aDd condit ioDs ofgi, ls. cr,nrracl i .
lJsc ofsound f inancialand business practrccs
Use ofprop€r interDal controls and scparation
Practicc ofhigh cthioal standards

lJnivcrsity polioics and procedurcs.
and Srants

ol duti€s

AsemployeesoftJlDallas.weeaohagreetoabidebyaCodeofl j lhiosthalprovidesrcasonable
assurance lhat you will not personally bcnetit, or acccpt or give i.avors. as a r;sult ofyour posttron
as an emphyec at the Universjty.

'Ihe.ca[lpus 
admi|lislrative suppod units arc responsiblc l.trr providing expcrtise rnd Eurdance anestablishing systcins and p()cedures ro carry oui rhe abovc rc:sponsibiliti.*. onJf* oi'.irtun"" inprobf cm sof ution.'l he UT Dallas S t arulardt oj (bnduc t G u i.t ; is av ailablc al

u'!Y1! u1j4ll!!-rdrli!!ir rrl]]l1illltlrt ((,lt]Jtlia|)lr_gonducr qu ide .hlD and the Oflce of Audrt and
:.:ll,l:T" l: 1",",'.no to aDswer.quesrions or lo schedute Managcm€nr Responsibititrcs rrarnrng.wntch wr provrde a more detai lcd discussion ofmajor rcsponsibi l i t ics and resourccs available toyou iI mecling thcsc respoDsibirities. you may arso contait Dr. catvi' Janison, *troi"*.. u. ,n.uniwrsity [thics officer. wilh any erhics-rerared queslions. prease be awarc ofthc tJ] Dairas
hoiline ( l-888-228-7707), wrvwirrwitq.conr/\ebrepan/delauh.asp, where significant conccrns canbc expressed.

I also want lC) be clear aboul my cxpectalions for respcclful, professr(ntal behavior by alt tJ t. Dallas
employees. Regardless ofour personal feelings and even frusrrarions ar rirres, *e r;ust aI strive rocreale a.firsl-class professional work atmosphere. I am especially intolcrant ofany form ofpcrsonal disrespccl or prcjudice.
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I also want everyone to be reminded ofhigh risk areas for U'l Dallas, including:

. Gifts: No employee shall accept or solicit any gift, favor, service, or loan thal might
reasonably appear to influence thc employee in the discharge ofduties. Also, w€ oo nor
giv€ each other gifts, take one another out to lunch at university expense, ctc.
(www.utdallas.edu/business/admin_manuat/pd|7E I I 900.pdl)

. Conlidential Information: No employee shall disclose confidcntial information or usc
such information for his or her oersonal bcnefit.

. Self-D€eling: No employee shalltransacl any business in an official capacity with any
business entity ofwhich the employee is an officer, agent. or mcmber, oi in which the
employee owns a substanlial intcrcst_

. Ouaside Employment: No employec shall accept other outside or dt|al employment or
compensation that could reasonably be expected lo impair the employcc's jnd€pendcnce of
judgment in the performance ofthe employee's public dulies.
(www.utdallas.edu/busincss/admin manudl/pdf/d I l2500.odl)

. Use ofState Resources:
o Telephones and email are lo be used for instifutional purposes. Incidental use for

local person calls or messages nol inlerfering with work responsibility is not a
misapplication of state resources. Bul using a university telephone number or email
address for private business purposes is not appropriate.

o Equipment, including UT Dallas vehicles and equipment can[ot be used for
personalor prjvate purposes and should not b€ loaned to any non_university party.

o Institutional credit cards arc nol allowed for any personal purchases.
o Expense claims for tmvel and entertainment must be accurate and b€ reouesreo

only for expenses related to official business.
o Employees cannot use state resources to work on a political campaign or to

influence the passage or d€feal oflegislation.

Detailed information on the UT System Code ofElhics is published at
hl!/ryy.ulsystc|lr.cdu/(Uc/cthicVhomcpagc.hlo.

We have a wonderful University of which I am very proud. please join me iD doing your best to scl
a high standard for professional and ethical behavior.

DED/oz


