CONTROLLER’S OFFICE CONTRACT AND GRANT ACCOUNTING

CONTRACT AND GRANT MEAL JUSTIFICATION FORM

TO DOCUMENT THE CHARGING OF MEAL EXPENDITURES TO FEDERAL OR STATE GRANTS

FOR ACCOUNT NUMBER RANGES 63XXXX-64XXXX AND 223000-223899 ONLY

Contract/Grant Cost Center to be charged__________________.

Provide business purpose of meal expenditure:

Explain how meal expenditure relates to this specific project?

Provide date of meal/meeting:

Provide a list the attendees:

Provide beginning and end time of meal/meeting:

Form completed by_____________________________,_________________________

Date_________________________________________________Printed Name______

PI Signature___________________________________,________________________

Date_________________________________________________Printed Name______
