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      University of Texas at Dallas

Direct Bill Request – Rental Car

TO:

Rental Agency Name: 

     


Fax Number:


     
FROM:
The University of Texas at Dallas


Department Name: 

     


Cost Center #:


     


Authorized Signature:









Telephone/Fax Number
:
     
UTD requests that you reserve a car and direct bill UTD (via invoice) for the following guest:

Guest Name:
 
     
Pickup Date/Time:
     
Auto Class:

     
Dropoff Date/Time:
     
Relationship to UTD (check one):  Must be U.S. Citizen or Resident Alien to use this form; otherwise use alien information collection form.

 FORMCHECKBOX 

Prospective Employee



 FORMCHECKBOX 

Independent Contractor
Confirmation Number:











Total Rental Fee:












Per Rental Agent Name:












Phone Number:













Note to Department:  To ensure you receive the State of Texas Contract Rate, which includes free LDW and primary liability coverage, call the following numbers and identify yourself with the following Texas Agency codes when you rent a vehicle:


ADVANTAGE RENT-A-CAR:
1-800-777-5524

738TXC


AVIS RENT-A-CAR:


1-800-331-1212

F999378


ENTERPRISE RENT-A-CAR:
1-800-250-4501

TX738X
Note to Rental Agency:  Please submit a copy of this form with your invoice.  It contains all the information necessary for UTD to process payment.  Failure to include this form may result in your payment being delayed.

Any questions about UTD Travel Policy may be directed to Pete Bond at 972-883-2300.

