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Quick Start Guide for Students
Quick Start

Quick Guide for Students provides some basic information about how to access and
view student related information.

The purpose of this guide is to help students who are new to the Orion PeopleSoft
system locate important information in the Student Service Center.

Upon completion of this module, you will be able to:

* Access the Student Service Center

» Check Application Status

» Search for courses or locate them using the Course Catalog.

Signing In to Self Service

Signing in to PeopleSoft is just like opening a secured page on a website on the Internet.
You enter the URL (Uniform Resource Locator) in your browser window's address box to
open the site. When the site opens, you type in your User ID and Password to access
Orion.

Procedure

This topic covers the steps for signing in to the Orion PeopleSoft application and
navigating to the Self Service Student Center.

Step Action

1. When you open your default browser's window and type in the URL for the
Orion PeopleSoft application or select the bookmark for the site, the Sign
In page appears.

Use this page to sign in to the application. Here, you can also select the
language in which you want your transaction pages to appear.

0B
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Orion ~ TRN

THE UNIVERSITY OF TEXAS AT DALLAS

Select a Language:

Enalish Espaiiol

Deutsch

Frangais du Canada

User ID:

Password:

[ Signin |

Unauthorized use is prohibited. Usage may be subjectto security testing and monitoring. Misuse is
subjectto criminal prosecution. No expectation of privacy except as otherwise provided by applicable
privacy laws.

Step Action
2. Enter your NetID in the User ID field.

Both the User ID and Password fields are case sensitive.

NOTE: For purposes of this exercise, enter "PS".

3. Enter your password. Notice that for security purposes, when you type
the password, it will be shown with asterisks. Also note that passwords are
case sensitive.

Enter your NetID password into the Password field.

NOTE: For purposes of this exercise, enter "PS".

4,
Click the Sign In button.
5. Once you are logged in the system displays the Home page for the Orion

system.

For security purposes, you are logged out after a period of inactivity
determined by your security administrator. Two minutes prior to your
session timeout, the system provides a warning that your browser session
is about to expire.
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Home: Sign out

Menu -]

Search:

®
[ My Favarites
[- Self Service
> Campus Community
[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR
- Reporing Tools

- PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

Step Action

6.
Click the Self Service link.

> Self Semnice
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TEST m
% ) Self Service

Navigate to your self service information and activites.

Search:

[ My Favorites

[ Self Service

> Campus Finances ﬁ; Student Center fgcamgus Finances o | Student Admission
I Student Admissien W' Use the student center to manage school F\*‘@msw your account, make an electronic R@ Apply for admission and check your
— Student Center related activities. payment, view and accept your financial aid application status

awards. =l Accept Admission
= AcceptiDeciine Awards
View Financial Aid

- Campus Community

[ Records and Enroliment
[ Curriculum Management
[> Set Up SACR

> Reporting Tools

= Apolication Status

> PeopleTools
— ADM 1

— Change My Password

Step Action
Click the Student Center link.

8. This is the Self Service Student Center. From this page you can manage
most aspects of your academic career, including resolving holds,
completing enrollment tasks, and enrolling in courses. You can also
manage your personal information as well as review your application
status.

9. You have successfully signed in to a PeopleSoft application.
End of Procedure.

Checking Application Status

This topic explains how to check a student's application status.
Procedure

This topic explains how to check the status of your application.
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TEST

Menu
Search:

®
[ My Favarites
[- Self Service
> Campus Community
[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR
- Reporing Tools
- PeopleTools
— ADM 1
— ADM 2
— ADM 3
— Change My Password

B 8 B

Sign out

Step Action

1. First, you must navigate to the Student Center.

Click the Self Service link.

[ Self Senvice
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TEST

Home Sign out

Ny
Navigate to your self service information and activiies.

A Student Center ;@mjmgus Finances
W& Use the student center to manage echool N e e e e A

 Self Service
[ My Favorites
- Self Service
> Campus Finances
[» Student Admission

Student Admission
Apply for admission and check your

— Student Center related activties, payment, view and accept your financial aid application status.
- Campus Community awargs. = Accept Admission
=l AcceptiDecine Awards =l Application Status

[ Records and Enroliment
[ Curriculum Management
[> Set Up SACR

> Reporting Tools

> PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

B View Financial Aid

Step Action
2.
Click the Student Center link.
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Search: 5 ' A
® Richard's Student Center
Acad
= Self Service cacesmcs SEARCH FOR CLASSES
> Campus Finances "
[> Student Admission o0 | ® You are not enrolled in classes. |
= StudentConter [~ o |
> Campus Community Enrollment Hold: Stu. Affairs
[> Recards and Enroliment enrollment shopping cart b
> Curriculum Management _ details b
= ic.. ™
e other academi @)
> Reporting Tools
[ PeopleTools ~ To Do List
— ADM 1 ¥ Personal Information Final High Schoel Transcript
— ADM 2
_ADI 3 Contact Information details b
— Change Wy Password
Permznent Address Billing Address
flen= ~ Enroliment Dates
Enrollment Appointment
Home Bhone Personal Email Sier romy e s
Hone Hone for the 2009 Fall Regular
Aczdemic Ssssion sszsion
on March 28, 2003,
details b
My Applications ~ News and Info
University . feill]
v Undergrad  |2009 isu =L
STees | Fal ‘A Stmtus ssc
~ Search Engines
Yahoo
Gooals
T Other Links
Amazon
L]
< ¥

Step Action

3. Your application status is displayed at the bottom of the page. The icons
tell you If you have been admitted to the university.

In the My Applications table, you can see that the application for this
individual is incomplete. He must complete the items listed on his To Do
list.

4. Congratulations! You have successfully completed the steps for checking
your Application Status.
End of Procedure.

Searching for a Course
This topic describes how to search for a course from within the Student Center and how
to add a course to your Shopping Cart.

Procedure

After completing this lesson, you will be able to search the course catalog and add a
course to your shopping cart.
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_Home Sign out

Menu = B

®

[ My Favarites

[- Self Service

> Campus Community

[ Records and Enroliment
> Curriculum Management
[ Set Up SACR

> Reporting Tools

- PeapleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

Step Action
1. To browse the course catalog, we first need to access the Student Center.

Click the Self Service link.
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Search:

— ADM 1
ADW 2
ADW 3

> Campus Community

[ Records and Enrollment
> Curriculum Management
[> Set Up SACR

> Reporting Tools

> PeopleTools

Change hly Passward

TEST

® g bl Self Service

[ My Favorites

> Campus Finances Q Student Center
[» Student Admission
— Student Center

— Faculty Center

— View My Advisees
— Class Search

— Browse Course Catalog =) Class Search = Browse Course Catal
=l Browse the course catalog by subject.

Navigate to your self service information and activites.

Faculty Center

related activities.

Use search criteria to find a class.

Student Admission
‘Apply for admission and check your
application status.

= Accept Admission
= Application Status

A B
W Use the student center to manage school %5 Use the Faculy center to manage allyour
class, student and advisee related activities.

E" View My Advisees

Access your advisee roster and view details
including academic infermation, class
schedules, degree progress and grades.

:@Camgus Finances

55 @wew your account, make an electronic
payment, view and accept your financial aid
awards.
= Accept/Decline Awards
=l View Financial Aid

Step

Action

Click the Student Center link.

> Campus Finances 4 Student Cente
[ Student Admission @ Use the student d

— Student Center related activities.
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TEST

Search:
®

_ ome Snn out
-

Richard's Student Center

[ My Favorites
[~ Self Service
> Campus Finances

I> Student Admission Lo
Blan
— Siudent Center ol
— Eaculty Center My Academics

View Wy Advisees
Class Search

— Browse Course Catalog
> Campus Community
[ Records and Enrollment
(> Curriculum Management
[> SetUp SACR
[- Reporting Tools
> PeopleTools

— Change WMy Password

[other scademic.. ¥ (@)

Emergency Contact

Apply for Admission

‘ (1) You are not enrolled in classes.

Contact Information

Permanent Address

enrallment shopping cart b

Billing Address
Nene

A Incomplete

My Applications
ey Undergrad
at Dallas uste

2003 ‘A

Fzll

View
Status

¥ Personal Information

@ Complete o Admitted

SEARCH FOR CLASSES

Enrollment Hold: Stu. Affairs

details b

~ To Do List

Final High School Transcript

details b

~ Enrollment Dates

o
”=I
i
3

Enrollment Appoi

on March 28, 2003.

details p-

~ Hews and Info

cHy
EEC
NBC

~ Search Engines

¥ahoo
Gooals

T Other Links

Amazol

I

[£3

Step Action

3. The catalog can be accessed numerous ways, From the Student Center

home page; students can click the Search for Classes button, or click on

the word Search at the left of the Academics area.

Click the Search for Classes button.

4, Students use the search for classes feature to search a schedule of
classes for a specific term.

5. The browse course catalog feature is used to view what courses are

offered.
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Search:

[ My Favorites
[~ Self Service

> Campus Finances

[» Student Admission
culty Center

- View Wy Advisees

- Class Search

TEST
Home
G| Menara Test T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog |

Search for Classes

Enter Search Criteria

— Browse Course Catalog I [University of Texas at Dallas ¥
> Campus Community Term ‘ Sooa & v\
I Records and Enroliment ummer

&> Curriculum Management Select at least 2 search criteria. Click Search to view your search results.
[ SetUp SACR Class Search Criteria

[- Reporting Tools

> PeopleTools

_ ADIL1 Course Subject [ v

— ADW 2

C ADI:I Z Course Number = exactly ¥ |

- Changs by Password

Show Open Classes Only

[ show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

T — O

Sign out

Step

Action
Make sure the correct term is displayed in the Term list.

Click the Term list.

[ 2003 Summer v |
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TEST

=== ® Richard Test ot @
[ My Favorites [ Search W[ Plan ]( Enroll ]( My Academics W
[~ Self Service |
> Campus Finances
[» Student Admission
Search for Classes
ulty Center
View hly Advisees
- Class Search
— Browse Course Catalog I

Home Sign out

search for classes || browse course catalog |

Enter Search Criteria

University of Texas at Dallas v
> Campus Community
I Records and Enroliment Term 2008 Summer 2]
[ Curriculum Management Select at least 2 search 42008 Fall Eh results.
- SetUp SACR PP o P 2009 Executive Calendar
[» Reporting Tools
> PeopleTools
_ ADI 1 Course Subject
2|
— ADM 2 i
Course Number 2010 Spring
— ADM 3 2010 Summer
[ ChangeiPassword | | Course Carcer SR
2011 Summer
2012 Fall
2012 Spring
2012 Summer
2013 Fall

Use Additionz| Search Crit 2013 Spring
2

013 Summer
[ Additional Search (2014 Fall
2014 Spring
2014 Summer
2015 Fall

2015 Spring CRITERIA SEARCH
2015 Summer

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

T — O

Step Action
7. Select the desired term.

In this example, click the 2009 Fall list item.

[2o09 Fall |
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Step

TEST
Menu 8
Search:

®

[ My Favorites

[~ Self Service

> Campus Finances

[» Student Admission
culty Center

- View Wy Advisees

- Class Search

— Browse Course Catalog

Home
Richard Test T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog

Search for Classes

Enter Search Criteria

I

> Campus Community

[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

- Reporting Tools

> PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change WMy Password

[University of Texas at Dallas ¥

Term [2003 Fall v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject [

=]
Course Number i= exactly v [
Course Career Undergraduats v

Show Open Classes Only

[ show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

T — O

Sign out

Select a course subject to narrow your search criteria.

Action

Click the Course Subject list.

¥
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TEST
Menu 8
Search:

®

[ My Favorites

[~ Self Service

> Campus Finances
[» Student Admission
— Eaculty Center

- View Wy Advisees

- Class Search

— Browse Course Catalog

Home
Richard Test T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog |

Search for Classes

Enter Search Criteria

> Campus Community

[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

- Reporting Tools

> PeopleTools

— ADM 1

— Change WMy Password

Instituti [University of Texas at Dallas v

Term [2003 Fall v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject

Course Number

Course Career

AGH - Arts and Humanities
ACCT - Accounting

ACH - Appld Cognition Neurosci
AERO - AFROTC - with UNT

=]z

[

AERS - Aeronoutical Science
AFROTC - UNT 75-80

AHST - Art Histery

AIM - Accounting and Info Mgmt

AMS - American Studies
Use Additional Search Crit) o " TIRIES 0T

AP - Art and Perf
P Additional Search Qanap - arcbic
ARCH - Architecturs - CCN
mia | searcs

ARTS - Art

ASIA - Asizn Studies

ASOC - Appld Sociology (MA/MS)
ATEC - Arts and Technology
AUD - Audiology

Agriculture - CCN

Search Plan Enroll My BA - Business Administration
BAPA - Business Public Admin

BCHM - Biochemistry

BCIS - Comp Info Systm - CCN

~[(ecMm - Biol Molecular and cell

BEH - Behavioral Mgmt Studies

81 - Biology

BIC - Biclogy

BIOL - Biology

BIS - Interdisc Studies - BA b

Sesrch For Clzsses  Erows

got

Step Action

9. Locate the desired subject.

For example, click the AHST - Art History list item.

[AHST - Art History |
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TEST
Menu 8
Search:

®

[ My Favorites

[~ Self Service

> Campus Finances
[» Student Admission
— Eaculty Center

- View Wy Advisees

- Class Search

— Browse Course Catalog

Home
Richard Test T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog |

Search for Classes

Enter Search Criteria

> Campus Community

[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

- Reporting Tools

> PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change WMy Password

Instituti [University of Texas at Dallas v

Term [2003 Fall v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject AHST _ Art History v
Course Number i= exactly v [
Course Career Undergraduats v

Show Open Classes Only
[ show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

oo ®

Step Action

10.

Click the Search button.
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THE UNIVERSITY OF TEXAS AT DALLAS

~
Search: A
= Richard Test oo @
®
[- My Favorites f search ]( Plan Wf Enroll W[ My Academics ]
< Self Senvice
I Campus Finances | search for classes I browse course catalog |
[» Student Admission
T — Search for Classes
- Eaculty Center
— Vig Advisees Search Results
- Class Search
_ Browse Course Calalog Vihen available, click View All Sections to see all sections of the course.
> Campus Community R
[ Records and Enrollment University of Texas st Dallas | 2005 Fz
(> Curriculum Management
I Set Up SACR My Clazs Schedule Shopoing Cart
[- Reporting Tools
- PeopleToals You are not registered for classes in this Your shopping cart is empty.
term.
— ADM 1
— ADM 2
[l The foll 1 tch h criteria C Subject: AHST - Art History, C
C & felloving classes match your search critaria Course Subject: - Art History, Course
Change Wy Password Czraer: Undergraduate, Show Open Clazzes Only: Yas
START A NEW SEARCH
@oren o [ Await List
< AHST 1303 - SURV WEST AHST:ANCIENT-MEDIEVAL
View all sections __irst 4] 1of 1 [M] Last -
Section QOL-LEC(1011) status @ select class
Session Regular
‘Bavs & Times |Room |I||str||:tor |Meeting Dates ‘
MoWeFr 3:00AM - 08/20/2008 -
z =t ‘caw 1.101 Jarrell,Karen |12ﬂ16#20u9
¥ AHST 2300 - TOPICS IN ART HISTORY
View All ections  First [ 1 0F 1 [H 1ast
- 1 hd

Step Action

11. Click the scrollbar to display all the classes that meet the search criteria.

12. Once you locate the class and section you wish to attend you need to
select it.

In this example, select the AHST 2390 course.

Click the Select Class button.

select class
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Menu B
SEIEE ® Richard Test [gote. @
[ My Favorites f Search W Plan W Enroll V My Academics W

[~ Self Service
> Campus Finances |
[» Student Admission

— Siudent Center
Ci

- Eaculty Ce

search for classes | browse course catalog |

Search for Classes

Add to Shopping Cart - Enrollment Preferences

- Class Search

— Browse Course Catalog I
[> Campus Community =
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

AHST 2390 - TOPICS IN ART HISTORY

A Class Praferances
[- Reporting Tools
F —
AHST 2390-001 1LEC ®open Permission Nbr
Grading Graded - Undergraduzts
Courses
Session  Regular Academic Session eures
Units 3.00
Career Undergraduate
Enrollment Information
® ARTS1301 or AHST1303 or
AHST1304 or AHST2331
L NEXT
Section | Component | Days & Times Room Instructor |5tart,’End Datel
0011 LEC TBA TBA Staff

Search Plan Enroll My Academics

Search For Clesses  EBrovse Course Catalog

T — )

Step Action

13. This page provides detailed information about the course selected,
including pre-requisites and instructor information.
Click the Next button.

14. The new course is displayed in your Shopping Cart.

15. You now know how to search the course catalog and add a course to your

shopping cart.
End of Procedure.

Browsing the Course Catalog

You have two options to search for courses in the PeopleSoft Enterprise Student

Quick Start Guide for Students

Records system: browsing the course catalog and entering specific search criteria.

The Browse Course Catalog page is used to see a list of courses offered at the

institution. Once you locate the course you're interested in, the Browse Course Catalog
- Course Detail page enables you to view course details and access class sections.
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Procedure

This lesson deals with using the course catalog.

After completing this lesson, you will be able to browse the course catalog, as well as
view course details and add the course to your planner or shopping cart.

You will also be able to select a specific course section and add it to your shopping catrt.

TEST m

Help
Menu -]

Search:

@
[ My Favarites

[- Self Service

> Campus Community

[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR

- Reporing Tools

- PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

Step Action
1. To browse the course catalog, we first need to access the Student Center.

Click the Self Service link.
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TEST
Menu 8]

[ My Favorites
Navigate to your self service information and activiies.
> Campus Finances Q Student Center
[» Student Admission
— Student Center related activities.,
— Faculty Center
— View My Advisees
— Class Search
— Browse Course Catalog =) Class Search = Bi
b Campus Community =l Use search criteria to find a class.
[ Records and Enrollment
> Curriculum Management

> St Up SACR
> Reporting Tools
> PeopleTools @ Student Admission
- ADM 1 ‘apply for admission and check your
ADW 2 application status.
ADW 3 =] Accent Admission

= Application Status

Change hly Passward

- ® g bl Self Service

¥ FEEE Faculty Center
@ Use the student center to manage school €25 Use the Faculy center to manage all your
class, student and advisee related activities.

rowse Course Catal
Browse the course catalog by subject.

E" View My Advisees

Access your advisee roster and view details
including academic infermation, class
schedules, degree progress and grades.

:@Camgus Finances

55 @wew your account, make an electronic
payment, view and accept your financial aid
awards.
= Accept/Decline Awards
=l View Financial Aid

Step Action

Click the Student Center link.

[ Campus Finances
[ Student Admission
— Student Center

4 Student Cent
W lze the student d
related activities.
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Search:

[ My Favorites
[~ Self Service

> Campus Fil
[+ Student Ad

[ Records and
[ Curriculum I
[> SetUp SACR

> PeopleTools
— ADM 1

TEST

— Eaculty Center

- View Wy Advisees

- Class Search

— Browse Course Catalog
> Campus Community

[- Reporting Tools

— Change WMy Password

_ ome Snn out
-

Richard's Student Center

SEARCH FOR CLASSES

nances
mission

‘ (1) You are not enrolled in classes.

Enrollment Hold: Stu. Affairs
enrollment shapping cart b

details b

[other scademic.. ¥ (@)

Enraliment
anagement

~ To Do List

¥ Personal Information

Contact Information

Final High School Transcript

details b

Emergency Contact

Permanent Address Billing Address

None -
Enrollment Dates
Enrollment Appointment
Hoeme Phone Personsl | Email et np—
None No

for the 2009 Fall Regular
Aczdemic Session session
on March 28, 2003.

detailsp-
Apply for Admission A 1ncomplete @ complete o Admitted
My Applications News and Info
Universil ity cHN
Undergrad | 2008 view =1}
of Texas late A | A | BBC
at Dallas NEC

~ Search Engines

¥ahoo
Gooals

T Other Links

mmmmm

[£3

Step

Action

The catalog can be accessed numerous ways, From the Student Center
home page; students can click the Search for Classes button, or click on
the word Search at the left of the Academics area.

Click the Search for Classes button.
| SEARCH FOR CLASSES I

Students use the search for classes feature to search a schedule of
classes for a specific term.

Use the Browse Course Catalog page to browse the course catalog to
find course details.

Students can browse the course catalog by academic subject. They can
also select courses to add to their planner, view course details, as well as
view section information for the indicated term.
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TEST
Menu 8
Search:

®

[ My Favorites

[~ Self Service

> Campus Finances
[» Student Admission
— Eaculty Center

- View Wy Advisees

- Class Search

— Browse Course Catalog

Home
Richard Test T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog |

Search for Classes

Enter Search Criteria

I

> Campus Community

[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

[- Reporting Tools

> PeopleTools

— ADM 1

— Change WMy Password

[University of Texas at Dallas ¥

Term [2003 Fall v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject [

=]
Course Number i= exactly v [

Show Open Classes Only
[ show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

oo ®

Step Action

Click the browse course catalog link.

browse course catalog |
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Home Sign out
~
Richard Test il
[ My Favorites f Search ]( Plan M Enroll W My Academics ]
< Self Senvice ‘ b forcl ” brow tal |
b Campus Finances search for classes rowse course catalog
[» Student Admission . 1
Browse Course Catalog
ulty Center
View by Advisees
- Class Search
— Browse Course Catalog
[> Campus Community BCDEFGHIJKLMNOPQRSTUVWXYZ
I3 Rect_)rds and Enrollment 01234567829
(> Curriculum Management
[ SetUp SACR
[- Reporting Tools
I PeopleTools COLLAPSE ALL EXPAND ALL
— ADM 1
— ADM 2
— ADM 3 Select subject code to display or hide course information.
— Change WMy Password
[P A&H - AH - Arts and Humanities N
P ABS - Registered In Absentia
P AcCT - ACCT - Accounting
[ ACN - ACN - Appld Cognition Neurosci
[ AERO - AERO - AFROTC - with UNT
[* AERS - AERS - Aeronoutical Science
P AGRI - Agriculture - CCN
[ AHST - AHST - Art History
v

Step Action
7. We want to look at what dance courses are offered.

Click the object.
D
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Search: ; A
® Richard Test oo v|®
[ My Favorites f Search ]( Plan M Enroll W My Academics ]
[~ Self Service
b Campus Finances | search for classes Il browse course catalog |
[» Student Admission . 1
T — Browse Course Catalog
— Eaculty Center
- Vi ees
- Class Search
— Browse Course Catalog
[> Campus Community ascfle FehiskLMuHOPQRSTUVWXYZ
[ Records and Enrollment 01234567829
(> Curriculum Management
[ Set Up SACR
[- Reporting Tools
[» PeopleTools COLLAPSE ALL | EXPAND ALL
— ADM 1
— ADM 2
— ADM 3 Select subject code to display or hide course information.
— Change WMy Password
[ DANC - DANC - Dance
[» pcep - DEED - Concurren t Enrollment
[ DENT - DENT - Pre-Dentistry
[ DMTH - DMTH - Developmental Math
[ DRAM - DRAM - Drama =
[ DRC - DRC - Dctr of Chemistry (DCHM)
P DRDG - DRDG - Developmental Reading
P DWTG - DWTE - Developmental Writing
v

Step

10.

11.

Action
A list of all the courses starting with the letter D displays.

Click the DANC - DANC - Dance link.

|DANC - DANC - Dancel

You can view the course detail by clicking on the Course Nbr or the
Course Title.

Click the 1310 link.
Students are able to drill down on the Course Detail page to view class

sections for a selected term and, if term activated, to directly add classes
to their shopping cart.

Students with a single career can add courses to their planner directly
from the Browse Course Catalog page or from the Course Detail page.

Students with multiple careers are only able to add courses to their
planner from the Course Detail page.
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TEST
Home Sign out
Search: b
® Richard Test oo @ il
- My Favorites ( Search V Plan 1( Enroll W My Academics W
[~ Self Service
b Campus Finances | search for classes Il browss course catalog |
[» Student Admission
_ Student Center Browse Course Catalog
aculty Center .
W Wy Advisees Course Detail
Class Search
— Browse Course Catalog
I Campus Community Return to Brovse Course Catslog
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR DANC 1210 - UNDERSTANDING DANCE
[- Reporting Tools
E:Siﬂﬂwm Course Detail
— ADM 2 view class sections
(=
— ADM 3 areer Undergraduzate
— Change Wy Password Units 3.00 add to planner
Grading Basis Undergrad Graded This course is in your planner
under Term(s) Unassigned.
Course Components Lecture Required
Enrollment Information
Typically Offered Oncs A Year
Requirement Designation Core - 050 Fine Arts
Course Attribute Frezshman Level Course
Description
DANC 1310 Understanding Dance (3 semaster hours)
discuszions, and perfermances designed to axslore
philosophical, 2nd historical dimensions of the theatrical dance
experie Aress of emphazes may include differing dance ||
traditions, the naturs of dance comparad to sther performing arts,
and relstions betwsen socizl and thestrical dance. (3-0) Y
Return to Browse Course Catslog
v

Step
12.

Action

You can view sections for a specific term and enroll; or add the course to
your planner for a future term.

Let's add the course to the planner.

Click the Add to Planner button.

| add to planner I
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TEST
Home Sign out
Search: . ® A
® Richard Test
[ My Favorites ( Search V Plan 1( Enroll W My Academics W
[~ Self Senvice
b Campus Finances | search for classes Il browse course catalog |
[» Student Admission
_ Student Center Browse Course Catalog
Faculty Center .
W WY Advisees Course Detail
ass Search
— Browse Course Catalog
[ Campus Community «” DANC 1310 has been added to your Planner.
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR
[- Reporting Tools
> PeopleTools
_ ADM 1 Return to Browse Course Catslo,
— ADM 2
- ADiis DANC 1310 - UNDERSTANDING DANCE
— Change My Password
Course Detail [BSalCont=at
Career Undargraduate view class sections
Units 3.00 add to planner
Grading Basis Undergrad Graded This course is in your slannar
under Term(s) Unassignad.
Course Components Lecture Required
Enrollment Information
Typically Offered Oncs A Yaar
Requirement Designation Core - 050 Fine Arts N
Course Attribute Freshman Level Course
Description
DANC 1310 Understanding Dance (3 semaster hours) Lectures,
discussions, and performances ned to explore artistic,
philoseghical, 2nd historical dimensions of the theatrical dance
=xperi Aress of emphases may includs differing dance
traditions, the nature of dance compared to other performing arts,
and relations between social and theatrical dance. (3-0) ¥
v

Step Action

13.

Click the Plan link.

Plan |

14.

Students can use the planner to review a comprehensive list of their

degree requirements and access course details linked to a particular
requirement.

15.

Click the UNDERSTANDING DANCE link.

UNDERSTANDING DANCE
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TEST
Home Sign out
Search: b
e Richard Test oo @ il
[ My Favorites Search Plan 1( Enroll W My Academics W
< Self Senvice
b Campus Finances | my planner II shopping cart I course history |
[» Student Admission
~ Student Center My Planner
aculty Center .
W Wy Advisees Course Detail
Class Search
— Browse Course Catalog
- Campus Community Return to My Blanner
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR DANC 1210 - UNDERSTANDING DANCE
[- Reporting Tools
E:Siﬂﬂwm Course Detail
C :g::: g Carser Undergradusts view class sactions.
This course is in your planner
|~ Change Wy Password Units .00 under Term(s) Unassigned,
Grading Basis Undergrad Graded Unassigned.
Course Components Lecture Required
Enrollment Information
Typically Offered Once & Yezr
Requirement Designation Core - 050 Fine Arts
Course Attribute Freshman Level Course
Description
DANC 1310 Understanding Dance (3 semaster hours) Lectures,
discuszions, and performances designed to explors artistic,
philosophical, and historical dimensians of the theatrical dance
experie Aress of emphazes may include differing dance ||
traditions, the naturs of dance comparad to other performing arts,
and ralstions betwsen socizl and theatrical dance. (3-0) ¥
Return to My Dlanner
v

Step Action

16.
Click the View Class Sections button.

| wview class sections I

17.
Click the scrollbar.

18. The system displays all class sections for this course for a particular term.

Click the Terms Offered list.
[Eotasorine 4
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TEST
Menu 8

Search:

DANC 1210 Understanding Dance (3 semester hours) Lectures,
discussions, and performances designed to explors artistic,

@ philosophical, and historical dimensions of the theatrical dance
experience. Areas of emphases may include differing dance

B3

[ My Favorites

traditions, the nature of dance compared to other performing arts,
[~ Self Senvice 2nd relations betvesn socizl =nd theatrical dance. (3-0) ¥

> Campus Finances

[» Student Admission

— Student Center

Course Schedule
— Eaculty Center

- View Wy Advisees

- Class Search Terms Offered |
— Browse Course Catalog
[> Campus Community ;gg: ?”"“"9
> Records and Enroliment (@) YouarerIElel 2004 Spring at thi
[> Curriculum Management 2007 Spring
[ Set Up SACR 007 Summer
[> Reporting Tools 2008 Fall
2008 Spring
> PeopleTools
=d Awsit List
DANC 1310 sections for 2004 Spring
Section Session Status
001-LEC (14456 1 @
Days Start End Room Instructor Dates
01/12/2004 -
TuTh  2:00PM 3:15PM Lecturs staff baranne
View All “10f1 " Last

Return to My Flznner

Search Plan Enroll My Academics

My Planner Shopping Cart Course History

T — )

Step Action
19.
Click the 2008 Fall list item.

(2008 Fall |
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TEST
Menu 8
Search:

®

[ My Favorites

[~ Self Service
> Campus Finances
[» Student Admission

ulty Center
View by Advisees
- Class Search

— Browse Course Catalog

> Campus Community
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR
- Reporting Tools
> PeopleTools
— ADM 1
— ADM 2
— ADM 3
— Change WMy Password

DANC 1210 Understanding Dance (3 semester hours) Lectures,
discussions, and performances designed to explors artistic,
shilosophical, and historical dimensions of the theatrical dance
experience. Arsas of emphases may include differing dance
traditions, the nature of dance compared to other performing arts,
=nd relations betveen social and theatrical dance. (3-0)

Course Schedule

show sections

Terms Offered

@ocen
Section Session Status
001-LEC (14456 1 .
Days Start End Room Instructor Dates
TuTh 2:00PM  3:15PM Lecture Staff E;jéijggg: -

Return to My Flznner

Search Plan Enroll My Academics

My Planner Shopping Cart Course History

T — )

Sign out

B3

Step Action

20.

Click the Show Sections button.

show sa

21. The system updates the list with class sections scheduled for the selected

term.
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Search:
@ DANC 1310 Understanding Dance (3 semester hours) Lectures,
- discussions, and performances designed to explore artistic,
[ My Favorites philosaphical, and historical dimensions of the theatrical dance
= Self Senvice experience. Arsas of emphases may include differing dance

traditions, the nature of dance compared to other performing arts,

[ Campus Finances
P =nd relations betveen zocizl and theatrics| dance. (3-0) ¥

[» Student Admission

o Course Schedule
- View Wy Advisees
- Class Search
— Browse Course Catalog Terms Offered 2008 Fall - show sections |
> Campus Community
[ Records and Enrollment

b G e My Class Schsduls showall | | shoosing Cart show al
[» Set Up SACR .

i AHST 1303 TuTh 1:00PM - 2:15PM BA 3311 MoWe 10:30AM - 11:45AM
I RepanlﬂgToms 10 2.604 S0OM 2.717

> PeopleTools

— ADM 1
— ADM 2
— ADM 3 Awsit List
— Change My Password
DANC 1310 sections for 2008 Fall
Saction Session Status
001-LEC {12716 i @ select
Days Start  End Room Instructor Dates
0%/21/2008 -
MoWe S:30AM  10:454M Lecture Staff 19/17/2008
View All *10f1 " Last

Return to My Flznner

Search Plan Enroll My Academics

My Planner Shopping Cart Course History

T — )

Step Action

22.
Click the Select button.

| select I|
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TEST
Menu 8]
Search:

®

Richard Test

[ My Favorites
[~ Self Service
> Campus Finances
[» Student Admission
— Eaculty Center
- View Wy Advisees
- Class Search
— Browse Course Catalog
> Campus Community
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR
- Reporting Tools
> PeopleTools
— ADM 1
— ADM 2
— ADM 3
— Change WMy Password

Search Plan

my planner II

My Planner

e [

My Academics

shopping cart course history

Add to Shopping Cart - Enrollment Preferences

2008 Fall | Undergraduate | University of Texas at Dallas

DANC 1310 - UNDERSTANDING DANCE

Class Prefarences

DANC 1310-001 1LEC .Open
Session Regular Academic Session
Career Undergraduate

Enrollment Information

® Core - D50 Fine Arts

Permission Nbr

Grading Gradsd - Undergradusts
Courses
Units 3.00

Requirement Designation

Core - 050 Fine Arts

CANCEL NexT

|5e:ticm | Component | Days & Times | Room | Instructor |5tart/£nd Date‘
MoWe S:30AM - 08/21/2008 -
| un1|1 LEC e Lecture ‘EtaFF |1211712nns

Search Plan Enroll My Academics

My Planner Shopping Cart Course History

T — ¢

Step Action

23. Click the Next button.
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Search:

[ My Favorites

[~ Self Service
> Campus Finances
[» Student Admission

— Siudent Center
nter

rch
— Browse Course Catalog
> Campus Community
[ Records and Enrollment
(> Curriculum Management
[ Set Up SACR

T T
]

[- Reporting Tools
> PeopleTools

— Change WMy Password

~
& DANC 1310 has been added to your Shopping Cart. .
) To enroll in classes from your 2008 Fall Shopping Cart, click here.
Asturn to My Blanner
DANC 1310 - UNDERSTANDING DANCE
Course Detail
Carear Undergradugte view class sections
Units . This courss is in your planner
under Term(s) Unassigned.
Grading Basis Undergrad Gradsd
Course Components Lecture Required
Enrollment Information
Typically Offered Oncs A Year
Reguirement Designation Core - 050 Fine Arts
Course Attribute Freshman Level Course
Description
semester hours
to explore
the thezt
de differing dan
X o other performing art
2nd ralstions betreen socisl and thestrical dance. (3-0) ¥
Course Schedule
Terms Offerad 2008 Fall v show sections |
My Class Scheculs showall | || shooping cart show all
AHST 1303 TuTh 1:00PM - 2:15PM BA 3311 MoWe 10:30AM - 11:45AM
~

Step
24,

25.

26.
27.

Action
The course is added to your shopping cart.

Click the Vertical scrollbar.

Click the shopping cart link.
| shopping cart |

The course is now displayed in your shopping cart.

Congratulations, you now know how to browse the course catalog, view
course details and add a course to your planner. You also know how to
select a course section and add it to your shopping cart.

End of Procedure.

Page 31



	Quick Start
	Signing In to Self Service

	Quick Start Guide for Students
	Checking Application Status
	Searching for a Course
	Browsing the Course Catalog




