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Quick Start Guide for Students

Quick Guide for Students provides some basic information about how to access and
view student related information.

The purpose of this guide is to help students who are new to the Orion PeopleSoft
system locate important information in the Student Service Center.

Upon completion of this module, you will be able to:

* Access the Student Service Center

» Check Application Status

» Search for courses or locate them using the Course Catalog.

G_ Go to the Orion websita

ratu nagen Click Student Center
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This is a quick overview of the different elements of the Student Center page.
(http://aisapp34/images/QuickStartW.png)
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Signing In to Self Service

Signing in to PeopleSoft is just like opening a secured page on a website on the Internet.
You enter the URL (Uniform Resource Locator) in your browser window's address box to
open the site. When the site opens, you type in your User ID and Password to access
the secured areas.

Procedure

This topic covers the steps for signing in to the Orion PeopleSoft application and
navigating to the Self Service Student Center.

Step Action

1. When you open your default browser's window and type in the URL for the
Orion PeopleSoft application or select the bookmark for the page in which
you would like to work, the Sign In page appears.

Use this page to select the language in which you want your transaction
pages to appear and to sign in to the application.

Orion ~ TRN

THE UNIVERSITY OF TEXAS AT DALLAS

Select a Language:

Enalish Espaiiol
Password: Dansk Deutsch

Francais Frangais du Canada

User ID:

Unauthorized use is prohibited. Usage may be subjectto security testing and monitoring. Misuse is
subjectto criminal prosecution. No expectation of privacy except as otherwise provided by applicable
privacy laws.
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Enter your NetID in the User ID field.
Both the User ID and Password fields are case sensitive.

NOTE: For purposes of this exercise, enter "PS".
Enter your password. Notice that for security purposes, when you type
the password, it will be shown with asterisks. Also note that passwords are
case sensitive.
Enter your NetlID password into the Password field.

NOTE: For purposes of this exercise, enter "PS".
ick the Sign In button.

Once you are logged in the system displays the Home page for the Orion

For security purposes, you are logged out after a period of inactivity
determined by your security administrator. Two minutes prior to your
session timeout, the system provides a warning that your browser session
is about to expire.

Step Action
2.
3.
4,
Cl
“Sonn-
5.
system.

Menu

Search:

[ My Favorites
[ Self Service

[» Records and
[ Curriculum M
[> Set Up SACR

> PeopleTools
— ADM 1
— ADM 2
— ADM 3

- Campus Community

> Reporting Tools

— Change My Password

res |

[l -]

(€]

Enrallment
anagement
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Step Action

6.
Click the Self Service link.

[ Self Service

TEST m
%’ ) Self Service

Navigate to your self service information and activities.

24 Student Center (‘?Campus Finances | Student Admission
"W Use the student center to manage school ‘R View your account, make an electronic AR=] Apply for admissien and check your
related activities payment, view and accept your financial aid application status

Search:

®

(- My Favorites

> Campus Finances

[» Student Admission

— Student Center
> Campus Cemmunity
[ Records and Enroliment
> Curriculum Management
[> Set Up SACR
> Reporting Tools
> PeopleTools

] Accept Admission
= Application Status

E View Financial Aid

— ADM 2
— Change Wy Password

Step Action
Click the Student Center link.

8. This is the Self Service Student Center. From this page you can manage
most aspects of your academic career, including resolving holds,
completing enrollment tasks, and enrolling in courses. You can also
manage your personal information as well as review your application
status.

9. You have successfully signed in to a PeopleSoft application.
End of Procedure.

Checking Application Status
This topic explains how to check a student's application status.
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Procedure

This topic explains how to check the status of your application.

TEST

Menu
Search:

@
[ My Favarites

[- Self Service

> Campus Community

[ Records and Enroliment
[> Curriculum Management
[> Set Up SACR

- Reporing Tools

- PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

B 8 B

Sign out

Step Action

1. First, you must navigate to the Student Center.

Click the Self Service link.

[ Self Senvice
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TEST

Home Sign out

Ny
Navigate to your self service information and activiies.

A Student Center ;@mjmgus Finances
W& Use the student center to manage echool N e e e e A

 Self Service
[ My Favorites
- Self Service
> Campus Finances
[» Student Admission

Student Admission
Apply for admission and check your

— Student Center related activties, payment, view and accept your financial aid application status.
- Campus Community awargs. = Accept Admission
=l AcceptiDecine Awards =l Application Status

[ Records and Enroliment
[ Curriculum Management
[> Set Up SACR

> Reporting Tools

> PeopleTools

— ADM 1

— ADM 2

— ADM 3

— Change My Password

B View Financial Aid

Step Action

2.
Click the Student Center link.

Student Center
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Search: 5 ' A
® Richard's Student Center
Acad
= Self Service cacesmcs SEARCH FOR CLASSES
> Campus Finances "
[> Student Admission o0 | ® You are not enrolled in classes. |
= StudentConter [~ o |
> Campus Community Enrollment Hold: Stu. Affairs
[> Recards and Enroliment enrollment shopping cart b
> Curriculum Management _ details b
i ic.. ™
e other academi @)
> Reporting Tools
[ PeopleTools ~ To Do List
— ~ Personal Information Fina! High Schoal Transeript
— ADM 2
_ ADM 3 Contact Information details b
— Change Wy Password
Permznent Address Billing Address
flen= ~ Enroliment Dates
Enrollment Appointment
Home Bhone Personal Email Sier romy e s
Hone Hone for the 2008 Fall Regular
Aczdemic Ssssion sszsion
on March 28, 2003,
details b
My Applications ~ News and Info
University . feill]
v Undergrad 2009 isu =L
STEE st Fal ‘f—\ St ssc
~ Search Engines
Yahoo
Gooals
T Other Links
Amazon
L]
< ¥

Step Action

3. Your application status is displayed at the bottom of the page. The icons
tell you If you have been admitted to the university.

In the My Applications table, you can see that the application for this
individual is incomplete. He must complete the items listed on his To Do
list.

4. Congratulations! You have successfully completed the steps for checking
your Application Status.
End of Procedure.

Searching for a Course

This topic describes how to search for a course from within the Student Center and how
to add a course to your Shopping Cart.

Procedure

After completing this lesson, you will be able to search the course catalog and add a
course to your shopping cart.
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res |
Home Sign out
Help

Search:

®
[ My Favarites
[- Self Service
> Reporting Tools
— Change My Password

@ mternet | 100% -

Step Action

To browse the course catalog, we first need to access the Student Center.

Click the Self Service link.
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TEST
Search: Wain Menu >
[ My Favnntes
e Navigate to your self service information and activities.
I> C\ass Search /Browse ‘8; Student Center ﬁ Class Search | Browse Catal », Academic Planning
Catalog "W’ Use the student center to manage school Find classes that match your selection criteria, (5]'(3) Build your academic planner
[> Academic Planning related activities. or browse the course catalog by subject. =My Planner
1> Enrallment =l Class Search ElEnroliment Shopping Cart
> Campus Finances = Browse Course Catalo Iy Course History
> Campus Persanal " ) )
Infarmation ‘ Enrollment :@Camguﬁ Finances Campus Personal Information
I Academic Recards [E8! View appointments, plan and enrollin classes, ‘R=(]J View your account, make an electronic Maintain your personal information and review
I Degree view student and exam schedules. payment, view and accept your financial aid holds and to dos pending to your record.
ProgressiGraduation ElEnrolment Dates awards. =] Personal Data Summa
I Transfer Credit =My Class Schedule = Account Inguiry Il Addresses
b Student Ad = My Weekly Schedule = Payment Profile = Names
udent Admission & More.. = Hake a Pavinent 18 More..
B Involvement 9 More.
— Student Center
— Community Directory B&Academ\c Records & Dearee Progress/Graduation 4 Transfer Credit
Search View grades and advisors and request vt View: your degree progress report and apply =] Evalusts classes for ransfer and visw your
[ Reporting Tools ranscripts and verification reports. or graduation. ransfer credit report.
porting t ts and verificati i for graduati transfer credit report.
— Change iy Password =] Request Official Transcript = My Academic Reguirements ] View Transfer Credit Report
- =] View Unofficial Transcript = My Academic Reguirements
=] Request Official Transcript
3 More...
o | Student Admission g INVOlvement ‘Community Directory Search
Apply for admission and check your 0 Make a gift or pledge. View history aboutmy LAk Find the emai address or the hane number
application status. participation as a donor or a member. of a student, an employee or an alumnus.
=] Request Information = Ways To Give
= Accept Admission £ My Invelvement
= Application Status
Done [ @ mternet 100% <

Step Action

Click the Student Center link.
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TEST
[ ]

Search:
®

[ My Favorites

[~ Self Senvice

[ Class Search/Browse
Catalog

> Academic Planning

[» Enrollment

I» Campus Finances

I» Campus Personal
Infarmation

[» Arademic Records

I Degree
ProgressiGraduation

I Transfer Credit

[ Student Admission

[ Involvement

- Community Directory
Search

> Reporting Tools

— Change Wy Password

Emily's Student Center

_ ome Skn out
-~

. = [ Gradeboo
o Booeciine:  Blume B cracescox
Blan
Envol [rois weers scbedure |
My Academics aeee Schadula
[ AHST izeaoo: ;?I;pk“nnw )
LEC (12635) .
_ MoWeFr 5:30AM -
s e
¢ MC 2.410
TuTh 5:309M -
[ MATH 130530 rasem
LEC (11164)
10 3.516
7 MoWeFr 11:304M -
T S
¢ con 1120

weekly schedule -

enrallment shopping cart b

SEARCH FOR CLASSES '

7 Holds

7 To Do List
No To De's.
~ Enroliment Dates

Enrollment Appointment
You may begin enrolling
for the 2009 Fall Regular
Academic Session session
on April 20, 2008,

details b

i
:
2
<
:

Hone Assigned
~ Personal Information

Contact Information

Demearaphic Dats 7 News and Info

Emeraency Contact Permsnen t Address Billing Address

lames | 8240 Despwood Ll

User Prefarances Parry, OH 44081 BB
NBC

Home Phone Personal Emsil
440/255-3357 liimissem@yahoo.com

~ Search Engines

~ Other Links

£ | >
@ mternet | 100% -

£

Action

The catalog can be accessed numerous ways, From the Student Center
home page, students can click the Search for Classes button, or click on
the word Search at the left of the Academics area.

Step

Click the Search for Classes button.

Students use the search for classes feature to search a schedule of
classes for a specific term.

The browse course catalog feature is used to view what courses are
offered.
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TEST
Menu O
Search:

®

[ My Favorites

[~ Self Service

[ Class Search/Browse
Catalog

> Academic Planning

[» Enrollment

I» Campus Finances

I» Campus Personal
Infarmation

[» Academic Records

I Degree
ProgressiGraduation

I Transfer Credit

[ Student Admission

[ Involvement

- Community Directory
Search

> Reporting Tools

— Change Wy Password

Home
Emily King T — )
[ Search W[ Plan ]( Enroll ]( My Academics W

| search for classes || browse course catalog |

Search for Classes

Enter Search Criteria

Institution [University of Texas at Dallas ¥

Term [2008 Fall v

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject [

=]
Course Number i= exactly v [
Course Career Undergraduats v

Show Open Classes Only

[J show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

T — O

Sign out

@ mternet

*, 100%

Step Action

Select a course subject to narrow your search criteria.

Click the Course Subject list.

v
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Search:

[ My Favorites
[~ Self Service
Catalog
[» Academic P
[» Enrollment

I» Campus Pe
Infarmation

I Degree

[ Involvement

Search
> Reporting Tool

[ Class Search/Browse

I» Campus Finances

[» Academic Records
ProgressiGraduation

I Transfer Credit
[ Student Admission

— Siudent Center

- Community Directory

— Change Wy Password

TEST

& | Emkng T — )
[ Search W[ Plan ]( Enroll ]( My Academics W
| search for classes || browse course catalog |

lanning

Search for Classes

rsanal
Institution

Term

Class Search C|

Course Subject
Course Number

s Course Career

Use Additionzl Sezrch Cri

A
[ Additional Search Qagap - Arob

Enter Search Criteria

[University of Texas at Dallas

]

[2008 Fall

=

Select at least 2 search criteria. Click Search to view your search results.

DANC - Dance

AGH - Arts =nd Humanities
ACCT - Accounting
ACH - Appld Cognition Neurosci
AERO - AFROTC - with UNT
AERS - Aeronoutical Science
AFROTC - UNT 75-80
AHST - Art Histery
AIM - Accounting and Info Mgmt
AMS - American Studies
ANTH - Anthropelogy

P - Art and Performance

ARCH - Architectur
ARTS - Art

ASIA - Asizn Studies
ASOC - Appld Sociology (MA/MS)
ATEC - Arts and Technology

- cCN

AUD - Audiology

Search Plan Enroll

Sesrch For Clzszes

got

Erovs:

Agriculturs - CCN

My |BA - Business Administration

BAPA - Business Public Admin
BCHM - Bicchemistry

BCIS - Comp Info Systm - CCN
BCM - Biol Molecular and Cell
BEH - Bzhavioral Mgmt Studies
BI - Biology

BIO - Biclogy

BIOL - Biology

BIS - Interdisc Studies - BA

I
m SEARCH

Done

& mternet

# 100% -

Action

Click the scrollbar.

Click the DANC - Dance list item.

[DANC - Dance
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TEST

Home
Search: e
< G|  EmyKng T )
[ My Favorites [ Search W[ Plan ]( Enroll ]( My Academics W
< Self Senvice
b Class Search / Brawse | search for classes I browse course catalog |
Catalog
I Academic Planning Search for Classes
[» Enrollment . .
> Campus Finances Enter Search Criteria
I» Campus Personal
b r:f;g:;t\f%ecords Institution [University of Texas at Dallas ¥
D.Degree Term [2008 Fall v
ProgressiGraduation . . .
b Transter Credit Select at least 2 search criteria. Click Search to wiew your search results.
I Student Admissien Class Search Criteria
[ Involvement
— Student Center Course Subject [panc - Dance v
- Community Directory
Search Course Number i= exactly v [
PRI
— Change Wy Password

Show Open Classes Only

[J show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow your search results,

> Additional Search Criteria ‘

CLEAR CRITERIA SEARCH

Search Plan Enroll My Academics

Search For Clssses Erowse Courss Catalog

oo ®

Daone @ mternet | 100% -

Step Action

Click the Search button.

Page 13



Training Guide (53 Ori0ON

QUiCk Start Guide for Students THE UNIVERSITY OF TEXAS AT DALLAS

TEST
Home Sign out
~
Search: e =
® Emily King
[ My Favorites f search ]( Plan Wf Enroll W[ My Academics ]
[~ Self Senvice
b Class Search / Brawse | search for classes I browse course catalog |
Catalog
I Academic Planning Search for Classes =
[» Enrollment
> Campus Finances Search Results
I» Campus Personal
Information When available, click View All Sections to =ee all sections of the course.
[» Academic Records
I Degree University of Tex
ProgressiGraduation B
I Transfer Credit
v Clazs show all show all
b Student Admission My Clazs Schedule Shopoing Cart
[ Involvement
= = AHST 1203 TuTh 1:00PM - 2:150M BA 3311 MoWe 10:30AM - 11:45AM
— Student xemr 10 2.604 SOM 2.717
mmunity Directory
Search
[ Reporting Taols The following classes match your search criteria Course Subject: DANC - Dance, Course Career:
— Change My Password [l Show Open Classes Only: Yes
START A NEW SEARCH
@ocen Await List
¥ DANC 1210 - UNDERSTANDING DANCE
View All Sections First ") 10f 1 7] Last
Section DOL-LEC(I2716 Status @ select class|
Session Regular
‘I]ays & Times |Kunm |[nstructnr |Heeting Dates ‘
MoWe 9:30AM - 08/21/2008 -
10:45AM Lectur= ‘Etaff |1211?120na
¥ DANC 2331 - BEGINNING DANCE AND MOVEMENT
v
Done @ mternet * 100%

Step Action

10.
Click the scrollbar.

11.
Click the Select Class button.

select class
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TEST
Home
~
Search: e -]
® Emily King .  &®
[ My Favorites f Search W Plan W Enroll V My Academics W
[~ Self Sernvice
b Clacs Search/ Browss | search for classes | browse course catalog |
Catalog
I Academic Planning Search for Classes
[» Enrollment
I> Campus Finances Add to Shopping Cart - Enrollment Preferences
I» Campus Personal
Infarmation
I Academic Records Fall | Undergraduate | University of Texas at Dallas
I Degree
ProgressiGraduation DANC 2331 - BEGINNING DANCE AND MOVEMENT
I Transfer Credit
I Student Admissien EECS CHelfatmETs
[ Involvement
— Student Center DANC 2331-001 2ENS ®open Permission Ner
— G ¢ .
Community Directory Grading Graded - Undergraduste
Search Courzes
> Reporting Tools Session Regular Aczdemic Session . 200 =
— Change Iy Password Career Undergraduate
Enrollment Information
* No Augit Alloved
CANCEL NEXT
5 5 Start/End
Section |Component Topic Days & Times Room Instructor Bate
ETCH
. TuTh 10:008M - 08/21/2008 -
001 (2 ENS CONDITIONING, [ ] 10 1.216 Staff
i 11:15AM 12/17/2008
Search Plan Enroll My Academics
Search For Classes  Browss Courss Catslog
TP —1)
v
Done @ mternet | 100% -

Step Action

12.

Click the Next button.
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~
Search: . A
® Emily King >[5
- My Favorites f search ]( Plan Wf Enroll W[ My Academics ]
< Self Senvice
b Class Search / Brawse | search for classes I browse course catalog |
Catalog
I Academic Planning Search for Classes
> Enrollment
> Campus Finances Search Results
I» Campus Personal
Infarmation When available, click View All Sections to =ee all sections of the course.
[» Academic Records
[» Degree niversity of Texas at Dallas | 2008
ProgressiGraduation B
©> Transfer Credit
v Clazs 5o show all show all
55 Scl ooing
I Student Admission i Clazs Schadule fnepzing Catt
[> Involvernent
. AHST 1303 TuTh 1:00PM - 2:15PM BA 3311 MoWe 10:30AM - 11:45AM
— Student Center 10 28504 SOM 2.717
— Community Directory
Search
[ Reporting Tools The following classes match your search criteria Course Subject: DANC - Dance, Course Career:
— Change My Password Und. di , Show Open Classes Only: Yes
" DANC 2331 has been added to your Shopping Cart.
START A NEW SEARCH
@open M closed Await List
< DANC 1310 - UNDERSTANDING DANCE
View All Sections First E 1of 1 E Last
Section 001-LEC{12716]) Status @ select class
Session Regular
Days & Times Room Instructor ‘Meating Dates ‘
MoWe 3:30AM - 08/21/2008 -
10:454M becturs S 12/17/2008
~
Dane @ mternet | 100%

Step
13.

14.
15.

Action

Click the Show All button.

show all
The new course is displayed in your Shopping Cart.

Congratulations, you now know how to search the course catalog and add
a course to your shopping cart.
End of Procedure.

Browsing the Course Catalog

You have two

options to search for courses in the PeopleSoft Enterprise Student

Records system: browsing the course catalog and entering specific search criteria.

The Browse Course Catalog page is used to see a list of courses offered at the
institution. Once you locate the course you're interested in, the Browse Course Catalog
- Course Detail page enables you to view course details and access class sections.

Procedure

This lesson deals with using the course catalog.
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After completing this lesson, you will be able to browse the course catalog, as well as
view course details and add the course to your planner or shopping catrt.

You will also be able to select a specific course section and add it to your shopping cart.

res |

Help

Search:

®
[ My Favorites
[ Self Service
- Reporting Tools
- Change My Password

Done @ miternet H100% ~

Step Action
1. To browse the course catalog, we first need to access the Student Center.

Click the Self Service link.
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TEST
Menu 8
Search:

®

Main Menu >

[ My Favorites
1= Seil Mavigate te your self service information and activities.

ervice
[ Class Search/Browse 55‘ Student Center
Catalog "W Use the student center to manage school
> Academic Planning related activities.
[» Enrollment

I» Campus Finances

I» Campus Personal "
Infarmation ‘M .
I Acadermic Records |8/ View appointments, plan and enroll in classes,
I Degree view student and exam schedules.
ProgressiGraduation g—i""@::’i‘gﬁ'::ule
My Class Schedule
b Transter Credit 4y Weekly Schedule
[ Student Admission Ao,
I Involvement =
— Student Center
— Community Directary B& Academic Records
Search [ Wiew grades and advizers and request

transcripts and verification reports.
=] Request Official Transcript
=] View Unofficial Transcript
= Request Official Transcript
3 More...

- Reporting Tools
- Change My Password

tudent Admission
‘pply for admission and check your
application status.
= Request Information
= Accept Admission
= Application Status

el

7

*

Class Search / Browse Catal

Find classes that match your selection criteria,
or browse the course catalog by subject.

[El Class Search

= Browse Course Catalog

Campus Finances
View your account, make an electronic
payment, view and accept your financial aid
awards,
= Account Inquiry
=l Payment Profile
= Make a Pavment
8 Wore

& Dearee Progress/Graduation
i View your degree progress report and apply

for graduation.
=l 1y Academic Reguirements
= My Academic Reguirements

nvolvement

ake a git or pledge. View history about my
participation as a donor or a member.
EWays To Give

£ My Involvement

» Academic Planning
=&/ Buitd your academic planner
=l My Planner
Il Enrolment Shopping Cart
Iy Course History

Campus Personal Information
Maintain your personal information and review
holds and to dos pending to your record
=l personal Data Summary
= Addresses
ElNames
18 More..

k2 Transfer Credit
Evaluate classes for transfer and view your
transfer credi report.
=l View Transfer Credit Report

‘Community Directory Search
% Find the emall address or the phone number
of a student, an employee or an alumnus,

Done

 100% -

[ @ mternet

Step Action

Click the Student Center link.

Student Center
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T T
Search: St Lo’
- ® Emily's Student Center —
> My Favorites -
Academics
[~ Self Senvice SEARCH FOR CLASSES '
[ Class Search/Browse H =
Sesrch Edoesdines B e
Catalog Blan
D Ereeaat anng Eorol ris weetoseheaue [ To
b Enrolimsnt e
> Campus Finances Efc ZEsion = =
I Campus Persanal [ AHST 1303-001 ';g:’;pt;ﬂﬂnm - To Do List
Infarmation 0 (ec (12833) s,
Do : |~ enrotmentoaies |
MoWeFr 9:30AM - =
I Degree B M lguliunl mower Enroliment Dates
LEC (11083
ProgressiGraduation MC 2.410 Enrollment Appointment
[ Transfer Credit MATH 1306-501 TuTh 5:30PM - You may begin enrolling
> Student Admission Ea LEC (11154) 6:45PM for the 2009 Fall Regular
I Involvement i 103.516 Academic Sessicn zession
April 20, 2003.
— Student Center B PSY 2301-002 q\;\gsgk‘ll;su;;m - on Apri
- Community Directory ¥ Lec (11383) N 1.120
Search details b
b Reporting Tools weekly schedule b
Program Advisor -
Hone Assigned
~ Personal Information
Contact Information
Demoarachic Data ~ Mews and Info
Sletar: fivian 2 nt Address gilling Address
lzmes 5240 Despwocd cnn
User Dreference, s Parry, OH 44081 BEC
uBC
HHHHHHHHH Parzonal Email
440/235-3557 lilmizzem@yzhoe.com T Search Engines
¥ahoo
Gooale
~ Other Links
Amazon
™
£ | ¥
@ miermet H 100%  ~

Step

Action

The catalog can be accessed numerous ways, From the Student Center
home page, students can click the Search for Classes button, or click on
the word Search at the left of the Academics area.

Click the Search for Classes button.

Students use the search for classes feature to search a schedule of
classes for a specific term.

Use the Browse Course Catalog page to browse the course catalog to
find course details.

Students can browse the course catalog by academic subject. They can
also select courses to add to their planner, view course details, as well as
view section information for the indicated term.
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Show Open Classes Only

[ show Open Entry/Exit Classes Only

Use Additionz| Sesrch Criteria to narrow yeur search results.

Search: e
< G| EmKing O — )
> My Favorites [ Search W( Plan ]( Enroll
[~ Self Senvice
I Class Search / Browse | search for classes [ browse course catalog
Catalog
I Academic Planning Search for Classes
[» Enrollment R .
> Campus Finances Enter Search Criteria
I» Campus Personal
b Lrgané:;t:gg{ecoms Institution [University of Texas at Dallas |
D.Degree Term [2002 Fall ~|
ProgressiGraduation . .
b Transter Credit Select at least 2 search criteria. Click Search to view your search results.
I Student Admissien Class Search Criteria
[ Involvement
— Student Center Course Subject [ v
— Community Directory
Search Course Numbar i= oxactly ¥ |
P e Course Career
— Change Wy Password

[ Additional Search Criteria

Search Plan Enroll My Academics

Search For Classes Erowse Course Catalog

go to ... ~|®

e
Home: Sign out

H 100% v

Step Action

Click the browse course catalog link.

[ browse course catalog |

7. We want to look at what dance courses are offered.

Click the D link.
[0]

8. A list of all the courses starting with the letter D displays.

Click the DANC - DANC - Dance link.

|DANC - DANC - Dancel

9. You can view the course detail by clicking on the Course Nbr or the

Course Title.

Click the Understanding Dance link.

[1210 UNDERSTANDING DANCE]

10. Students are able to drill down on the Course Detail page to view class
sections for a selected term and, if term activated, to directly add classes

to their shopping cart.

Page 20



ORION

THE UNIVERSITY OF TEXAS AT DALLAS

Training Guide
Quick Start Guide for Students

Step
11.

Step
12.

Action

Students with a single career can add courses to their planner directly
from the Browse Course Catalog page or from the Course Detail page.

Students with multiple careers are only able to add courses to their
planner from the Course Detail page.

Search:
®

(- My Favorites
[ Self Service
[» Class Search /Browse
Catalog
I» Academic Planning
> Enrollment
> Campus Finances
I> Campus Personal
Infarmation
I Academic Records
I» Degree
Progress/Graduation
[» Transfer Credit
[» Student Admission
[ Involvement
— Community Directory
Search
- Reporting Tools
— Change My Password

Emily King

goto ..

- ®

( Search

Enroll i

Wy Academics |

i Plan I
I

search for classes

Browse Course Catalog

browse course catalog

Course Detail

Return to Broves Course Cstslog

DANC 1210 - UNDERSTANDING DANCE

Course Detail

Units.

Grading Basis

Course Components

Undergraduste
3.00
Undergrad Gradsd

Lecture

Enrollment Information

Typically Offered

Once A Year

view class sections
add to planner

Requirsd

-~

3

Done

@ mtermet

#100% -

TEST m

Action

You can view sections for a specific term and enroll; or add the course to
your planner for a future term.

Let's add the course to the planner.

Click the Add to Planner button.

| add to planner
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T
Home it

~
Search: e A
® Emily King e M@
[ My Favorites ( Search V Plan 1( Enroll V My Academics W
< Self Senvice
b Clacs Search/ Browss | search for classes Il browss course catalog |
Catalog
I Academic Planning Browse Course Catalog
[» Enrollment
I» Campus Finances Course Detail
I» Campus Personal
Infarmation
[ Academic Records «” DANC 1310 has been added to your Planner.
I Degree
ProgressiGraduation
I Transfer Credit
[ Student Admission
[ Involvement
Return to Brovse Course Catalo
— DANC 1310 - UNDERSTANDING DANCE
[ Reporting Tools
— Change Wy Password
Course Detail
Career Undargradusts _view class sections |
Units 3.00 add to planner
Grading Basis Undergrad Graded
Course Components Lecture Required
Enrollment Information
Typically Offered Once A Year
Requirement Designation Cors - 050 Fins Arts
Course Attribute Freshman Level Course
Description
10 Understanding
=, and performa
and historical
rezs of emphases may include differing dance
traditions, the nature of dance compared to other performing arts,
o calztions bat acial 2ad thestrical dance [3-0) ~.
@ miternet | 100% -

Step
13.

Action

Click the Plan link.

[ Plan |

14, Students can use the planner to review a comprehensive list of their
degree requirements and access course details linked to a particular

requirement.

15.
Click the UNDERSTANDING DANCE link.

[UNDERSTANDING DANCE]
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TEST
Home Sign out
~
Search: e A
- e Emily King .  &®
[ My Favorites Search Plan W Enroll V My Academics W
[~ Self Service | ) H h N r " hist ‘
I Class Search / Browse my planner shopping cai course history
Catalog
I+ Academic Planning My Planner
[» Enrollment
I» Campus Finances Course Detail
I» Campus Personal
Infarmation
[» Academic Records eturn to My Bl
b Degree eturn to anner
ProgressiGraduation
P Transter Credit DANC 1310 - UNDERSTANDING DANCE
[ Student Admission
[ Involvement ~
— Student Center Coospsts
- Community Directory i
Search Career Undergraduats class sections
[> Reporting Tools Units 2.00 Th: [D_"_“E "s)w'uww_pla”d"y
il under Term(s) Unassigned.
Change Il Password Grading Basis Undergrad Graded
Course Components Lecture Required
Enrollment Information
Typically Offered QOnee A Year
Requirement Designation Core - 050 Fine Arts
Course Attribute Freshman Level Course
Description
DANC 1310 Understanding Dance (3 semastar hours) Lacturas,
discussions, =nd performanc: d to sxplore artistic, y
philosophical, and historical of the theatrical dance
experisnce. Arsaz of emphazes may include differing dance
traditions, the naturs of dance compared to other performing arts,
2nd relations betvesn social 2nd theatrical dance, (3-0) ¥
Return to My Blanner
v
Dane @ mtermet | 100% -

Step Action

16.
Click the View Class Sections button.

| view class sections I

17.
Click the scrollbar.

18. The system displays all class sections for this course for a particular term.

Click the Terms Offered list.
[Zocaserina 4
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TEST
Home
Search: DANC 1210 Understanding Dance (3 semester hours) Lectures, |
discussions, and performances designed to explore artistic,
()] philosophical, 2nd historical dimensions of the theatrical dance
i experience. Areas of emphases may include differing dance
b My Favorites traditions, the nature of dance compared to other performing arts,
[~ Sell Senvice 2nd relations betvesn social =nd theatrical dance. (3-0) ¥
[ Class Search/Browse
Catalog
[» Academic Planning Course Schedule
[» Enrollment
I» Campus Finances
I Campus Personal Terms Offered show sections
Infarmation E
[» Academic Records 2005 Spring
I Degree ® You are (2005 Fall 2004 Spring at thi
Progress/Graduation 2008 Spring
2007 Spring
I Transfer Credit 007 Summer
[ Student Admission 2008 Fall
I Involvement 2008 Spring
— Student Center ad Awsit List
— Community Directory . .
Search DANC 1310 sections for 2004 Spring
> Reporiing Tools Section Session Status
— Change by Password D01-LEC (14456) 1 @
Days  Start  End Room Instructor Dates
01/12/2004 -
TuTh  2:00PM  3:15PM  Lacturs staff 057032004
View All *10f1 " Last
Rusturn to My Elanner
Search Plan Enroll My Academics
My Planner  Shopping Cart Course Historn,
T )
v
@ mternet | 100% -

Step Action

19.
Click the 2008 Fall list item.

[zoog Fall |
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Search:
®

[ My Favorites
[~ Self Service
[ Class Search/Browse
Catalog
> Academic Planning
[» Enrollment
I» Campus Finances
I» Campus Personal
Infarmation
[» Academic Records
I Degree
ProgressiGraduation
I Transfer Credit
[ Student Admission
[ Involvement
- Community Directory
Search
> Reporting Tools
— Change Wy Password

ist theatrical
‘Areas of emphases may include differing dance
traditions, the nature of dance <o red te other performing arts,
=nd relations betveen social and theatrical dance. (3-0) ¥

Course Schedule

2008 Fall w| show sections

Terms Offered

® You are not eligible to enroll in term 2004 Spring at this time.

@ocen Hciosed Awizit List
DANC 1310 sections for 2004 Spring

Section Session Status
Q01-LEC (14456) 1 @
Days Start  End Room Instructor Dates
01/12/2004 -
TuTh  2:00PM  3:15PM  Lecture Staff 05/03/2004

Return to My Flznner

TEST m

A

Search Plan Enroll My Academics

My Planner Shopping Cart Course History

@

goto ...

£

@ mternet

H 100% v

Step Action

20.

Click the Show Sections button.

show sections

21.
term.

22.

23.

24,

25.
26.

Click the Select button.

| select I

The course is added to your shopping cart.

Click the Vertical scrollbar.

Click the shopping cart link.

| shopping cart |

The course is now displayed in your shopping cart.

The system updates the list with class sections scheduled for the selected

Congratulations, you now know how to browse the course catalog, view
course details and add a course to your planner. You also know how to
select a course section and add it to your shopping cart.

End of Procedure.
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